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Administrative information to PhD students 

• Admission – of a PhD student to postgraduate studies is decided by the Head of the 
Department. In connection with the admission, the Deputy Head of the Department appoints 
the main supervisor and at least one co-supervisor, and the Director of Graduate Studies (DS) 
appoints a reference group. 

• Introduction – The personnel administrator will, during the first or second week, give 
introductory information about the department. In connection to this, the new PhD student 
will be assigned a mentor. The mentor is a more experienced PhD student with whom the new 
PhD student can discuss questions that concern the doctoral studies in general. Within the 
first few months after admission, the DS organizes a meeting with the PhD student to give 
more information about doctoral studies. 

• Individual study and funding plan – Directly after admission, the PhD student together with 
the supervisor(s) creates an individual study plan. The DS and the PhD coordinator are 
responsible for organizing the yearly revision and follow up of the individual study plans 
(usually in November). All individual study plans, and their yearly revisions, need to be 
approved by the Deputy Head of the Department. 

• Reference group – Every PhD student admitted after March 2014 (or October 2014 for 
computational science) has a reference group that is appointed by DS. Normally, this reference 
group consists of at least 2 of the supervisors, together with at least one scientifically qualified 
lecturer that is not involved in the research project of the PhD student. When the study plan is 
being revised (once a year) the reference group shall have a meeting with the PhD student 
where the PhD student gives a 30 minutes long presentation of obtained results and the 
research plan. The reference group will then suggest improvements of the study plan. 
Afterwards, this meeting shall be summarized in a letter to the PhD coordinator with a copy to 
the PhD student and to DS.  

• Registration and activity – In June and December the PhD student (together with the 
supervisor) shall fill in a form about the student’s activity during the last semester and 
registration for the next semester. The research administrator then registers this in Ladok. 

• Mid seminar –PhD students admitted after January 1, 2014, have to give a Mid seminar at the 
Department when they have passed approximately 50% of their doctoral studies. The DS 
selects an assessment group that normally consists of a doctoral student from the research 
group the PhD student belongs to, the DS and a scientifically qualified lecturer from another 
Department. At the Mid seminar, the PhD student gives a 40 min presentation of achieved 
results, followed by questions from the assessment group and others. The assessment group 
then meets and decides whether or not the Mid seminar is approved. Normally, a thoroughly 
worked through manuscript or thesis chapter together with a convincing presentation is 
needed for the Mid seminar to be approved.  

• Doctoral courses – The PhD coordinator is responsible of coordinating the doctoral courses. 
Every PhD student, admitted after March 2014 (or October 2014 for computational science), 
shall have 10 ECTS generic courses in their doctoral studies. 8 of these credits are to consist of 
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courses within philosophy of science, ethics and conduct, oral presentation and written 
presentation. The PhD student should also have 7.5 ECTS that consists of seminars and 
research presentation, see a separate document for more information. 

• Reporting of doctoral courses – After a doctoral course is completed it has to be reported to 
the research administrator, who documents it into the LADOK system. You need the course 
syllabus and a course certificate from the teacher, together with a filled in form. More detailed 
information, forms and templates are found at the Departments webpage (www.math.umu.se) 
under “För anställda – forskning/forskarutbildning”.  

• Questions – Please contact DS, the PhD coordinator or the Head or Deputy Head of the 
Department. 

http://www.math.umu.se/
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