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How to register your salary
account at Danske bank

- Guidance for employees at Umed University
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Prelude

Umea University has chosen to make salary payments via Danske bank
salary service. However, you as a wage earner can have your salary account
with any other bank in Sweden. If you have a salary account in a bank
abroad, we can help you.

You can find information from Danske bank if you follow the link below as
well as when you login to their payroll service. Remember to register your
salary account at least 10 days before our payment day to receive your
salary in your account
https://danskebank.se/myndighet/produkterochtjanster/ovrigt/lonetjanst

/lonetjanst .

If you do not register your salary account, you will receive a check but only
if you have a Swedish address. This check expires after 60 days, if you don't
cash your check into your bank account. We will make two (2) more
payment attempts as soon as we receive information from Danske Bank
that the money is back with us.

Customer number

Ume3 University's customer number with Danske Bank is 791 91. This
customer number is requested when you register your Danske Bank
account.
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Registration of your bank account

Danske bank pay roll service is in Swedish.

1.

Please follow the link https://danskebank.se/lonetjanst to get to the

login page, please see image.

Logga in till Lonetjéinst

Logga in for att bland annat registrera ditt kontonummer, se aktuella och tidizare

ecifikationer.

If this is the first time you log into Danske Bank with Umeé
University as your employer, you first need to register in Danske
Bank customer register, this is the message in the red box below.

This means that you link Umea University's customer number 791

91 to your salary account.

Valkommen till Danske Bank Lénetjanst/Kontohantering

I Danske Bank Lone-/Kontohanteringstjénst kan du som betalningsmottagare efter
inloggning:

« registrera/andra mottagarkonto som finns registrerat i kontoregistret

e andra vissa andra uppgifter om dig sjalv

o [ férekommande fall se dina aktuella och arkiverade lénespecifikationer
« se information fran din arbetsgivare i férekommande fall

Inloggning

O ") wobit pankio

BankiD

@] 'r, Mobilt BankID p& annan enhet med QR-kod

BankiD

(@] 'r, BankID pa fil eller kort

BankiD

O Lésenord

Ny betalningsmottagare?

Innan du kan logga in maste du registrera dig som betalningsmottagare. Du behéver

d& din arbetsgivares/utbetalares kundnummer hos twoday

Registrera dig_har

Hjalp
Vid fragor om inloggning och
registrering av upp%iﬂ:er, anvéand de
végledningar och fragor och svar
som finns pd Danske Bank's
hemsida for Lon-

/ Kontohanteringstjansten
www.danskebank.se/lonetjanst

Telefon Danske Bank support
0752-48 18 50

méandag - torsdag 8.30 - 17.00
fredag 8.30 - 16.45
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2. The information needed here is:

Personnummer: your Swedish personal number (personnummer)

12 digits, YYYY-MM-DD -XXXX
e E-Post: your e-mail address

e Mobil: Cell phone number

e Kundnummer: Umea University's customer number 791 91.

e Verify, by ticking in the box, if you consent to how Danske bank

processes your personal data.

e Skicka equals send

Anmédlan - Mottagarkonto

Personnummer

E-post

Mobil

Kundnummer

behandlar dina personuppgifter.

ovan.

Skicka

Bekrifta

Vi kommer att behandla de personuppgifter du l&mnar i syfte att
skapa ett l6ntagar/kontoregister for utbetalning Lés har hur vi

(] Jag samtycker till att mina personuppgifter behandlas enligt

Avbryt

Ange ditt personnummer
(gaggmmddrmnn), din e-
postadress (som &aven ska
bekréftas) samt din
arbetsgivares/utbetalarens
kundnummer (erhélls av
arbetsgivaren/utbetalaren).
Godkann lagring av
personuppgifter enligt
Dataskyddsférordningen och
valj Skicka.

3. The confirmation according to the image below shows that you have
now entered Umea University as your employer.

Anmalan - Mottagarkonto

Din registrering &r nu bokférd. Ett mail har skickats till dig som en
bekréftelse. Logga in med BankID och slutfor registreringen.
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4. When you click on the blue highlighted text above, you will be taken
to the image below. Now log in with your bankID or your mobile
bankID to register your salary account.

‘Vilkommen till Danske Bank Lénetjdnst/Kontohantering

1 Danske Bank Lane /Kontohanteringstjinst kon du som bata sttagars sfter
inlaganing:

Inloggning

O "D Hobit BonkiD pd annon enhet mes QR kod

D B sonia o st ot
4

My betalningsmottaga

I

5. When you log in, you will see the image below (see next page):

Name: your given name and sir name

Telefon: your phone number

Mobil nummer: your cell phone number

E-post: your email address

Below the red text you enter your Swedish pay roll account

When you're done, press the " Update" button at the bottom of the page.
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Anmadlan - Mottagarkonto, steg 2

Ange ditt namn, telefonnummer, och konto. N&r du fyllt i félten
klicka p& knappen uppdatera.

Namn
Férnamn
| Efternamn
Telefon
Mobil
E-post

Din arbetsgivare/utbetalare tillgter utbetalning till kontonummer i
utlandet. Om du ténkt registrera ett kontonummer i utlandet skall
du inte ange kontonummer i detta skedet. Efter registreringen &r
slutférd kan du vélja att ldgga till ett kontonummer i utlandet.

LSnekonto
I T Clearingnummer
/ Kontonummer

| Bank

Clearingnr &r det fyrsiffriga nummer som tilldelats varje svenskt
bankkontor, se ditt kontoutdrag. S8 har registrerar du
clearingnummer och kontonummer, fér den bank du har:

Handelsbanken

Clearingnr i Handelsbanken ska &séttas 6000 eller ditt kontors
clearingnr tex 6130. Kontonummer max 9 siffror. Kontot méste
vara ett transaktionskonto (Allkonto) for att inséttning

(I16n/pension) skall goras.

Nordea

Har du personkonto i Nordea och valt att ha personnummer som
kontonummer, anvand 3300 som clearingnr.

Har du ett personkonto hos Nordea men valt att inte ha
personnummer som kontonummer, eller har ett vanligt konto, fyll i
clearingnummer (4 siffror) samt kontonummer 7 siffror.

PlusGirokonto hos Nordea 8sétts 9960, ett tvdsiffrigt prefix (18)
framfér plusgironumret, tex 9960 18 45893425 (ska alltid vara 14
tecken totalt).

Swedbank

Swedbank har ibland 5 siffror t ex 8XXX-9. Utel&mna d§ den femte
siffran, i detta fall 9, och skriv in de fyra férsta. Kontonummer 7-
10 siffror.

S-E-B

SEB:s clearingnr ska alltid brja med 5XXX. Kontonummer 7
siffror.

Ovriga banker
Ovriga banker har fyrasiffror som clearingnummer, samt ditt
kontonummer. Se ditt kontoutdrag.

Uppdatera

6. Below confirmation is displayed when you are done.

Din registrering ar nu komplett.

Fr att bérja anvénda siten ga till startsidan.
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Already registered salary account in
Danske bank via another employer?

1. If you receive the following error message, see image below, you
have already registered Umea University as your employer. Please
proceed to page 4 and the headline “When you click on the blue
highlighted text above, you will be taken to the image below. Now
log in with your bankID or your mobile bankID to register your
salary account.”

Foljande fel har uppstatt:

Du ar redan registrerad hos angiven arbetsgivare.

2. If youreceive an error message that you are already registered in
Danske Bank with another employer, then you need to add Umea
University. Otherwise, you will receive your salary or remuneration
with a payment notice from Umed University.

i.  Click on " Ldgg till kontouppgift " on the first page called
Min Profil

Linespe:

Min profil
v

ii.  Select" Kund" and in the drop-down list enter Umea
University
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uuuuu PPgift

iii.  Enter your salary account in the box " Clearing-/
kontonummer".
iv.  Click the "Spara" button

Table of contents in Danske Bank

On the first page when you log in, you will find the following headings.

Lonespecifikationer v

Hem
Nya Lonespecifikationer

Sok Lonespecifikationer

vy v ¥ ¥

Min Profil

My profile

This page shows what information is registered. If you have several
employers and or roles in Danske Bank pay roll service, you will find them
under the heading " Roller ".

Data Protection Regulation, GDPR

Under the page " Min Profil " you can see how Danske Bank uses and
protects your personal data, by clicking on the link " Dataskyddsordningen,
GDPR”.

View and or change name, phone and email details

You can change the above information by pressing the respective link on the
" Min Profil " page, don't forget to save your changes.
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See the delivery method for your salary specification and
payments

Click the " Visa " link under the headline " Roller " found on the " Min
Profil " page. Here, under the heading " Instdllningar " you can see the
delivery method for the salary specification, payments that have been made
to you and under the heading " Information " you can see when any
changes were last made to your information.

Payouts

Here you will find which payments you have received so far per current
salary payment day and to which salary account or via payment notice.

For each payment occasion, it is also indicated whether the salary
specification has been delivered to you via paper or web.

Human Resources Office SE-901 87 Ume8 www.umu.se/english



	How to register your salary account at Danske bank
	Prelude
	Customer number
	Registration of your bank account
	Already registered salary account in Danske bank via another employer?
	Table of contents in Danske Bank
	My profile
	Data Protection Regulation, GDPR
	View and or change name, phone and email details
	See the delivery method for your salary specification and payments
	Payouts




